Call for session proposals

Submission website:

https://b-com.mci-group.com/AbstractSubmission/FIP2019/FIPSES.aspx

STEP 1
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el New R:

Session Submissions New Session Submission

Profile

Session Submission

I FIP World Congress Abu Dhabi 2019

; oo e : T I requiremen
» The online submission system will guide you through the submission of your session Browser requirements

» Please read the following instructions in order to submit your session correctly Instruction Session Contactus

|

Submission Page

» You are disconnected after 30 minutes of inactivity. Please be aware that the system is only active when pressing on “next” or “save”. Typing
is NOT considered as being aclive

» Please note that ONLY the person who submitted a proposal can edit it

I Enter Process

EXISTING USERS: LOGIN

NEW USERS: LOGIN
Please enter your username and password

Please enter all required information in order to start creating your

account
Username:* First Name™ |
Password:* Last Name:* |
Email:* \

Forgot password?

onlinue

Please enter all required information to start your application.


https://b-com.mci-group.com/AbstractSubmission/FIP2019/FIPSES.aspx

STEP 2

Sign Up

Welcome to the B-Com account creation page.

» On this page you provide your session
submission contact information which
is needed to manage your session

submission.
Through this account you will be able to:

» Submit your session » Once you have completed the

information on this page, click on the
"Mext" button to proceed to the next
Profile sechion.
All correspondence regarding the session will be sent by email to the contact details provided on this page .
» Browser Requirements:

) Internet Explorer 7.0 or higher, Mozilla
Gender. | = Please select a value > hd | Firefox 3.0 or higher are required. In
Title: | = Please select a value = v | order to use your profile you need to

" - * enable JavaScripts and cookies in your
First Name: |lesl | browser. Click here to find out how to
Last Mame: * |test | acfivate JavaScripts in Internet
Email * esi@test com Explorer and Firefox.

Job Title: » If you experience any problems, please
contact us.
User Account

Please create below your local user account.

This will allow you to access all services:

= Manage your personal contact details

= Modify your submission: Add/Modify/Cancel session submission

The setup of a user account is necessary in order fo be able to return and make changes, and final submit
your session. The account creation requires a confirmation. In order to do so an email will be sent to you
with the required instructions

User Name: *

Password: *

FPassword Strength:

At least 8 characters. Must include at least 1 number.
Confirm Password: * | |

‘Security Question: * | |

If you forget your password we will ask for the answer to your security
question.

Security Answer. * | |

At least 5 characters. Lower and upper caze allowed.

(*) required freld

Next =

Please submit the missing profile information and create your user account so you are able to return and
make changes, and final submit your session. The account creation requires a confirmation. In order to
do so an email will be sent to you with the required instructions.



STEP 3

® ® ® ® ® ® ®
Contact Information DEC|3. ration Session Classification Chair Session Content Session Preview Confirmation
Programme Committee Session Proposals DECLARATION . .
Sessions should not be submitted to this
congress if you do not agree with the
Declaration specific terms and condifions ouilined
on the left
« (Organisers of selected sessions are required to deliver information regarding the session for
the website and congress programme according to the deadiines which will be given by FIP
Head Office. If the session is not completed and delivered on time, the Programme Committee
has the right to cancel the session
s ALL session proposals need to be submitted via this link only.
« The Programme Committee will select the best session proposals based on the criteria
outlined in the "FIP IN-03 Internal Guidelines on FIP Congress Planning” and these critera:
1. Currency, appropriateness of session to a topic or the theme of the Congress
2. Well-defined purpose and learning objectives
3. Clear conclusion and/or recommendations for application
4. Collaboration between Sections/SIGs and/or connection of science & practice &
education
5. Interactivity and/or innovative format
6. International perspective with relevance for developed and developing countries
including the diversity of speakers
7. New/noveliinnovative subjects or interpretation (in other words, not a repeat of material
that has been discussed before)
&. Structure and feasibility of the session (realistic)
« By submitting a proposal, all session organisers, speakers and chairs agree with publication
of photos, audio and video recordings on the conference website. Photos may also be used for
all communications materials related to the congress.
s | have contacted the collaborating indicators
) 1 accept the above declaration and confirm that my session proposal complies with it
< Ba Mext >
Congress rat MCI Amsterdam - Schipluidenlaan 4 - 1082 HE Amsterdam - Metharlands
Phone: #31 20 575 42 20 Email: fip@mci-group.com

Accept the above declaration in order to confirm that your session proposal complies with it
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STEP 4

® ® ®
Contact Information Declaration SESS | on

Classification

\’Session Classification

Session title *
Please insert your Session Title in the field below.

Chair

Session Content

Remaining: 200 / 200 Min. characters: 5

Topic *

\ Selected topic:
Please click here to select your topic

Target Group
Targeted audience and to whom will your session be of interest? *

) community Pharmacy

[ Ethics

[ Health and Medicines Information

[ZJ Hospital Pharmacy

[ Industrial Pharmacy

(] Military and Emergency Pharmacy

O FPharmacy Education & Academic Pharmacy
[ Pharmaceutical Sciences

\ ] Policy, Regulation

[ Social & Administrative Pharmacy

Structure of the session
Pleasze indicate your preferred room sefiting *

| = Please select a value =

Duration of your session *

| < Please select a value =

Expected number of participants *

| < Please select a valus >

(*) required feld

= Back

Mext =

® ®
Session Preview Confirmation
Submission progress:
[ Jazs
Jump fo ...

» Character count: 0/ 4000
Minimum required: 10

»Line count: 0 /45

SESSION TITLE

» The fitle of your session should be
precise and explicit

» Avoid putting too much information in
the title line

TOPIC SELECTION

» Carefully select the adequate topic for
your session submission

» Misplaced sessions might be rejected

Insert a Session title

Select the target group of your session

AN N NN

Select the structure and duration of your session

Select a topic you would like to submit your session for




STEP 5

® ® ® @
Contact Information Declaration Session Classification C ha | r

Chair

Flease do submit here the chair(s) of your proposed session. Please note that the Chair can be changed ata
later stage.

Speakers need to be submitted after the session proposal has been accepted by the Programme
Committee.
Flease do NOT enier the contact details in upper case!

For a 3h session, up to 2 chairs are offered a free registration for the main congress. For a 1.5h session, up
to 1 chair is offered a free registration for the main congress. Please nofe this reimbursement schemes when
selecting your chairs. I you wish to invite a chair from a FIP partner organisation, please inform the FIP CEQ
about this at ceo@fip.org. Flease submit chair name, affiliation, country and email. Please do not contact the
chair at this stage, but only after the session is accepted by the Programme Committee. All chairs will be
officially invited by the FIP office in January/February 2018,

Title | Last Name

Test Test

First Name

Contact person, Chair
Affiliations: @ Conflicts of Interest:
- Mone declared

» Indicate/modify
affiliations

» Add another chair

The following rules apply to the affiliations:
s« The Chair(s) must have at least the affiliation (organisation, country - for example Zuzana
Kusynova (FIP, Netherlands)) defined for the session submission to be valid.

Session Content

® ®
Session Preview

Submission progress:
EetrEEt

Jump fo ..

»Character count: 0 / 4000
Minimum required: 10

»Line count: 0/ 45

SECOND CHAIR PERSON

» Click on "Add another chair” for
entering a second chair person

» Please enter full details and affiliations
for every chair

» Note that the first entry in the following
tables is pre-filled with the submitter
details

DISCLOSURE OF INTEREST

» Im order to guarantee full transparency,
potential Conflicts of Interest need to
be declared for every single moderator
or speaker

» The intent of this disclosure is to
provide high-quality sessions focused
on educational content that is free from
commercial influence or bias and not to
prevent an moderator or speaker wiith
a conflict of interest from making a
presentation, but to make known the
relationship in advance to the
audience. It is intended that any
commercial affiliation be openly
identified so that, with the full
disclosure of the facts, the attendees

Confirmation

(%) required field may form their own judgements about
the presentation
< Back Next =
Congress Secretariat MCI Amsterdam - Schipluideniaan 4 - 1082 HE Amsterdam - Metharlands
Phone: +31 20 575 42 20 Email: fip@mei-group.com
v Please submit a proposed chairperson of your session in case you will not be the chairperson or

you can submit a second chairperson.
In order to guarantee full transparency, potential Conflicts of Interest need to be declared for
every single moderator.



STEP 5 (continued)

(Please note that the page continues with following fields to fill out)

® ® ®

Contact Information Declaration Session Classification

Session Content

Section, Special Interest Group, FIPEd, IPSF, YPG
Your structure within FIP *

® @ @
Session Session Preview Confirmation
Content
Submission progress:
la4%
Jump o ...

» Character count: 0 / 4000
Minimnum required: 10

| = Please select a value >

v ,Line count: 0/ 45

Collaboration with *

\ [ Academic Pharmacy Section

[ ciinical Biology Section

] Community Pharmacy Section

[ Health and Medicines Information Section

[CJ Hospital Pharmacy Section

[ Industrial Pharmacy Section

O i itary and Emergency Pharmacy Seclion

(") social and Administrative Pharmacy Section

() 5IG on Biotechnology

[ 816G on Natural Products

[ siGon Drug Design and Discovery

[ siGon Analytical Sciences and Pharmaceutical Quality
) SIG on PK/PD and Systems Pharmacology

(") 815 on Formulation Design and Pharmaceufical Technology
[ siGon Pharmacy Praclice Research

[ SIG on Translational Research & Individualized Medicines
[ siGon Regulatory Sciences

[l FIPEd

Ll ipsF

O vre

O FIP Bureau

(] Programme Committee

[ other

[CJ FIP Expert Group on Ethics

SESSION TYPING

INSTRUCTIONS

» The session should not exceed the
number of allowed characters
(including punctuation and spaces)

» The live character count will provide
you with real ime information on the
number of characters used

» Only include your session body text,
the title and moderator/speaker line will
automatically be pulled in the text from
the information provided

» The subdivisions proposed on the left
side should be respected for your
session structure

» [T you need fo enter Greek letters or
use bold, italics or superscript/subscript
then you may use the text formatting
toolbar at the top of each input box

+ If you want to copy/paste your session
from Word, please use the option
"Paste from Word", located in the upper
right corner of the input box, to ensure
that special characters are converted
correctly

» Attention: For security reasons you are
disconnected after 30 minutes of
inactivity. Please be aware that the
system is only active when pressing on
“next” or “save”. Typing is not
considered as being active

v Please indicate the Section, Special Interest Group, FIPEd, IPSF, YPG etc you do submit your

v' session for.




STEP 5 (continued)

Session content
Mazx 4000 characters including spaces. The submitted information will be used in the programme.

Flease do not provide the names and contacts of the speakers you wish to invite. Do not invite or
approach speakers unless the session is approved by the Programme Commiitee. For a 3h session, up
to 4 presentations and up to 2 chairs are offered a free registration for the main congress. For a 1.5h
session, up to 3 presentations and up to 1 chair are offered a free registration for the main congress.

Once the speakers are approved, the FIP Head Office will invite these speakers in January/Fehruary
2019.

Introduction =

B I U | |=

= E x, x| £2 | [ @

0 Words, 0 Characters (with spaces). y
Title presentation 1 *

Speaker Presentation 1. From which area and country is the potential speaker from? *

Title presentation 2 *

Speaker Presentation 2: From which area and country is the potential speaker from? *

Title presentation 3 *

Speaker Presentation 3. From which area and country is the potential speaker from? *

Submit a brief session content

Please submit the proposed titles for the presentations in your session. Please do not provide
the names and contacts of the speakers you wish to invite, only the area and country of which
the potential speaker is from.

Do not invite or approach speakers unless the session is approved by the Programme Committee.
For a 3h session, up to 4 presentations and up to 2 chairs are offered a free registration for the
main congress.

For a 1.5h session, up to 3 presentations and up to 1 chair are offered a free registration for the
main congress.

Once approved, you will be asked to submit the names and contact details of the speakers to be
invited. The FIP Head Office will invite these speakers in January/February 2019.



STEP 5 (continued)

(Please note that the page continues with following fields to fill out)

\l Reasons for the Programme Committee to select this proposal *

Flease indicate which of the Workforce Development Goals will your session aim to attain.
You can choose 1-3 goals. The link to the detailed goals can be find below.

*

[[J Academic Capacity

[J Gender and Diversity Balances

() workforce Impact

[C) workforce Intelligence

[Z) workforce Policy Formation

[Z) Foundation Training

[ quality Assurance

[[J advanced and Specialist Development
O Competency Development

O Leadership Development

[2) service Provision and Workforce E&T
[C) working with Others

[ cPD Strategies

Detailed goals

\ Learning Objectives *

Use up to 4 ohjectives per session (more than four will be difficult to achieve);
How to write learning objectives:

s« lse the point of view of the learner (what the learner will be able to do as a result of
attending the session). The following — format should be used: "At the end of the session,
participants should be able to . . . ™;

« (Objectives should be within the scope of the programme;

« Avoid multi-pronged chjectives;

« Use up to 4 objectives per session {(more than four will be difficult to achieve);

« Refer to practical and job-related objectives (ie. in terms of improvement in pharmacy
practice and/or pharmaceuficalsciences);

« lse verbs from examples here — based on the verb chosen, the session will be knowledge-
based or application-based

At the end of the session, participants should be able to ...
B 7 U |« |E

x, x* |5} | @ Gl

0 Wards, 0 Characters (with spaces). Remaining: 700/ 700 Y

v Please indicate the reasons why you think the Programme Committee should select your session
proposal.

v Please select up to 3 respective Workforce Development Goals.

v" Use up to 4 learning objectives per session.



STEP 5 (continued)

= Please select a value = v

Fleaze note that the session type is based on the verb used in the learning objectives (see the list here).

Bazed on the verbs chosen for the learning objectives, the session will be knowledge-based or
application-based

Logistic Requests *

Do you have any specific logistic requests (e.g. audio-visuals, Wi-Fi, catering, etc.)? Please also contact
the Congress Director once the session is approved to discuss the possibilities.

B I U | = |E=E === x, x* |2 | (@ G
0 Words, 0 Characters (with spaces). y
< Back Mext =

v’ Select if your session is knowledge based or application based
v Include if you any specific extra ordinary logistic requests (e.g. audio-visuals, Wi-Fi, catering, etc).



STEP 6

® @ ® @ ® ® ®
Contact Information Declaration Session Classification Chair Session Content S ess | on Confirmation
Preview
Session Preview Modification
Below is a preview of your session. If errors are listed above please amend your session accordingly. P|E"Eée"f-h0053 the section fo modify and click
on "Go
» If your session does not fulfil the submission rules you can save your session and finalize it at a later e e e
stage. In this case, pleaze use the "Save draft” button on the bottom of the page ["br"'s’ o0 progrEss §
+ If your session fulfils the submisgion rules use the "Confirm/save submizsion" butten on the bottom Jumpto ... EI
of the page to confirm your submission. You still have the possibility to modify the session until the , Character count: 11/ 4000
submission deadline. Minimum required: 10
‘fou have the possibility to download your session in WORD (version 2003 or higher required) or PDF You can , Line count: 4 | 45

download OpenOffice to view the file if you work with an older WORD version.

[WlDownload as Word % Download as FDF PREVIEW
» The preview on the left shows how your

Submission number FIPSES-123 - session looks at the moment

y » The session can be saved and finalized
Title: testiest at a later stage (unfil the submission
Topic: New trends in science, practice and education deadline)

» The system will check for any errors

Test Test™ ! and it will not be possible to submit
i ) your session until these have been
asdf, asdfas, Albania comected

Targeted audience and to whom will your session be of interest?. Fharmacy Education &
Academic Phammacy

Please indicate your prefermed room setting: Roundtable chair setling (workshop, warld
cafe)

Duration of your session: 2 hr Session

Expected number of participants: 50-100

Your structure within FIP: Military and Emergency FPharmacy Seclion

Collaboration with: Military and Emergency Pharmacy Section

Introduction: testing

Title presentation 1: fda sfdasdfasfd

Speaker Presentation 1: From which area and country is the potential speaker from?: a5
fdasfd asfdasdf

Title presentation 2: a sfdasdf as

Speaker Presentation 2- From which area and country is the potential speaker from?: df
asdfas fd

Title presentation 3: asdf asdf asdf

Speaker Presentation 3: From which area and country is the potential speaker from?: 2
sdfasdiasdf

<b=Reasons for the Programme Committee to select this proposal=/b=: test

Please indicate which of the <b=Workforce Development Goals<fb= will your session aim

tn attain chrs Vo can chones 1.9 anale Tha link ta tha datailad anale can ha find halooss
< Back Confirm/save submission

v Please preview your session

v If errors occurred in your abstract submission, it means that you haven’t fulfilled the submission
rules. If you want to finalize your abstract at a later stage, please use the “Save draft” button on
the bottom of the page

v If your session fulfils the submission rules, use the “confirmation/save submission” button on
the bottom of the page to confirm your submission. You still have the possibility to modify the
session until the submission deadline.

10
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STEP 7

IC ® ® ® ® ® ® ®
ontact Information Declaration Session Classification Chair Session Content Session Preview Confirmation
Confirmation » Your session submission can be

Your session submission was successfull Your session has been recorded under the session number FIPSES-
123. Your session will be reviewed as submitted unless further modifications are made. Information on how to
modify your abstract is included in the confirmation email. You will be notified by the end of March { beginning
of April 2018.

Submit another session Modify this session
Submit another session reusing the same moderator/speaker details

updated and modified until the official
submission deadline

» To do so, please log-in to the webportal
using your account details

You have submitted your session.

You may modify this session until 15 February 2018 or submit another session

For all questions please send an e-mail to the Congress Secretariat: fip@mci-group.com

11




